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Brookwood Elementary
1330 Hollybrook Road
Snellville, GA 30078

770-736-4360
Principal: Mrs. Karen Lillard

Craig Elementary
1075 Rocky Road

Lawrenceville, GA 30044
770-978-5560

Principal: Mrs. Angie Wright

Gwin Oaks Elementary
400 Gwin Oaks Drive

Lawrenceville, GA 30044
770-972-3110

Principal: Dr. Craig Barlow

Head Elementary
1801 Hewatt Road
Lilburn, GA 30047

770-972-8050
Principal: Ms. Lisa Marie Johnson

Crews Middle School
1000 Old Snellville Hwy

Lawrenceville, GA 30044
770-982-6940

Principal: Dr. Stacey Shapens

Five Forks Middle School
3250 River Road SW

Lawrenceville, GA 30044
770-972-1506

Principal: Mrs. Christine Douthart

Brookwood High School
1255 Dogwood Road
Snellville, GA 30078

770-972-7642
Principal: Mr. Bo Ford

Frequently Called Numbers

Main 770-972-3110
Fax 770-982-6901
Cafeteria 770-736-3286
Clinic 770-736-3279
Counselor 770-736-3104
Media Center 770-736-3278
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Gwin Oaks Elementary School

Vision:
Students will learn at their highest level at Gwin Oaks Elementary.

Mission:
The mission of Gwin Oaks Elementary is to facilitate a safe and supportive
environment where excellence in learning for all children results in responsible and
productive citizens and lifelong learners.

Gwinnett County Public Schools

Vision:
Gwinnett County Public Schools will become a system of world-class schools
where students acquire the knowledge and skills to be successful as they continue
their education at the postsecondary level and/or enter the workforce.

Mission:
The mission of Gwinnett County Public Schools is to pursue excellence in
academic knowledge, skills, and behavior for each student, resulting in measured
improvement against local, national, and world-class standards.

Motto
Highest Level of Learning for All Students

School Facts

Colors…………………  Maroon, Gold, White
Mascot………………….Bronco, Mighty Oak
Spirit day……………….Every Friday
School opens…………. 7:45 a.m.
Classes start………….  8:15 a.m.
Classes dismiss……...  2:45 p.m.
Web Page……………...www.gwinoakselementary.com
Gwin Oaks Facebook Page @gwinoakses

History

Gwin Oaks Elementary School opened in 1976. A building addition was completed
in 1989 and extensive remodeling was completed in 2001. The name, Gwin Oaks,
was selected because of our Gwinnett County location and the plentiful oak trees
that beautify our campus.

Core Beliefs and Commitments of GCPS

- Our core business is teaching and learning.
- All children can learn at or above grade level.
- All children should reach their learning potential.
- The school effect is important and has a profound impact on every child's life.
- A quality instructional program requires a rigorous curriculum, effective teaching, and ongoing assessment.
- All children should be taught in a safe and secure learning environment.

Commitments of the Gwinnett County Board of Education

- Gwinnett County Public Schools will give its core business, teaching and learning, priority over all other functions of the organization.
- All GCPS students will learn at or above grade level.
- All GCPS students will reach their learning potential.
- The school effect is important and Gwinnett County Public Schools will have a positive impact on every child's life.
- GCPS will have a quality instructional program that includes a rigorous curriculum, effective teaching, and ongoing assessment.
- All GCPS students will be taught in a safe and secure learning environment.
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School Policies & Information
REPORTING SYSTEM

The Gwin Oaks Staff continually checks each student's progress so that activities can be planned that
lead to improvement.  Report cards will be sent home once per semester. Teacher communications
will be sent home regularly.  In addition, a parent-teacher conference is scheduled in September and
February where teachers will share additional assessment information.  Elementary students will be
released early during the time conferences are being held.  Because we regard parents as partners,
this reporting system emphasizes the need for a close working relationship between home and
school.  If there are any questions or concerns about your child's progress, please request an
additional conference at once.

The report card includes the following for each academic area:

Elementary Grades 2-5
A = Excellent Progress 90-100
B = Above Average Progress 80-89
C = Average Progress 74-79
D = Below Average Progress 70-73
U/F = Unsatisfactory Progress 0-69

Kindergarten & First Grade
E=Excellent
S = Satisfactory
N = Needs Improvement
U = Unsatisfactory

SCHOOL ENTRANCE REQUIREMENTS

1.  Birth Certificate
All students entering school for the first time must present an official copy of the birth certificate at the
time of registration.  Children must be 5 years old on or before September 1 to enroll in the
Kindergarten program.  Students must be 6 years old on or before September 1 to participate in the
First Grade program.

2.  Immunization and Hearing, Vision, and Dental Records
All students enrolling in a Georgia School must have on file an official Georgia Department of Human
Resources Certificate of Immunization and Certificate of Vision, Hearing, and Dental.  These
certificates can be secured from the County Health Department or from private physicians and/or
dentists.  Students who do not have the above documents may be granted a 30-day waiver in order to
obtain necessary documents.

3.  Proof of Residency
School officials must require the parent or guardian to provide proof of residency in the district and
attendance zone at the time a student is initially enrolled in a school.  Residency affidavits and rental
agreements must be renewed annually. Proof of residency documents are a deed, Sales Purchase
Agreement, or a Lease, one current utility bill or tax statement and a Georgia driver’s license
reflecting current address in Gwin Oaks attendance zone.

4.  Social Security Number

WITHDRAWAL PROCEDURE

Please do the following to withdraw your child:
· Notify the teacher/office at least a week before the child is to withdraw.
· A Record of Pupil Withdrawal form will be sent home on the last day of attendance and should be
given to the new school upon enrollment.
· When you arrive at your new school, you should sign a Records Release form, which the new
school will mail to Gwin Oaks.  We will then forward the records to them.  Copies of a student's
educational record may be transferred to officials of other schools or school systems in which the
student seeks to enroll.  Unless parents express at the time of enrollment in the Gwinnett County
Public Schools a need for additional notice of transfer of student’s records, the records to the enrolling
school or school system will occur without further notice.

FAMILY AND EDUCATIONAL RIGHTS AND PRIVACY ACT (“FERPA”)

Parents have certain rights with respect to student educational records pursuant to the Federal
Education Rights and Privacy Act.  These rights transfer to the student when the student reaches the
age of eighteen (18) or attends a school beyond the high school level.  These rights are summarized
as follows:
· The right to inspect and review student educational records maintained by the school;
· An opportunity to challenge the content of the student educational records;
· The right to notice of what information the school has designated as directory information and a
reasonable time after such notice to inform the school that the designated information should not be
released with our prior consent;
· The right for student educational records (other than directory information) to only be released upon
written consent to any individual, agency or organization other than (A) other school officials within
the local educational agency with legitimate educational interests; (B) Following notification, other
school systems in which the student seeks to enroll; (C) specified officials for audit or evaluation
purposes; (D) in connection with the student’s application for financial aid; (E) state local official
pursuant to state law; (F) organizations conducting studies on behalf of the school; (G) accrediting
organizations; (H) parents of a dependant student as defined in section 152 or Title 26; (I) in
connection with an emergency if necessary to protect the health or safety of the student or other
persons; and (J) in compliance with judicial order or pursuant to any lawfully issued subpoena when
the educational agency provides proper notification in advance of the compliance.

Privacy

Parents and students are notified that they have a right to expect privacy in educational records.
Accordingly, only school system staff, their agents, representatives, and/or consultants have access
to student records on a discernable need-to-know basis. If educational records are requested or
subpoenaed by others, parents or adult students will be notified.

----------
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SCHOOL HOURS

Students are not to be brought to school before 7:30 a.m. or linger after dismissal since the staff is not
available to supervise.  Our school day begins at 8:15 a.m.; however, students who arrive in the
classroom prior to 8:15 a.m. will begin instructional time.  Students who are car riders can be dropped
off in the side parking lot beginning at 7:30 a.m. We will begin announcements at 8:10 a.m. each day.
No Student is ever to be dropped off in the main parking lot.  This is a safety issue as the students
cross the bus lane.

LATE ARRIVALS

If a child arrives after school has begun (8:15 a.m.), an adult must come into the office with the child
and sign him/her in. The computer will give him/her a note to enter class. Being at school on time is
encouraged.

EARLY UNSCHEDULED DEPARTURES

Children will not be released from school at any unscheduled time without written explanation from
the parent or guardian. A parent or guardian wishing to check his or her child out of school early must
first come into the office, sign the student out, and have the student paged to come to the office. The
office may require verification of right of custody or identification from anyone requesting early
dismissal of a student. For your child’s protection, it is very important that the procedures are
followed. There will be no student check out after 2 p.m.

CLASS VISITATION

We encourage parents to visit in the school. For the protection of your children, all parents and
visitors must sign in through the office and receive visitor tags.  As a courtesy to the teacher, we ask
that a prior appointment be made for visitation and/or conference.

LUNCHROOM VISITATION

Parents and visitors enjoy eating lunch in our cafeteria. For the safety of our children, please notify
us by sending a note to the teacher of any visitor planning to eat with your child who is not listed on
your child’s student information card on file in the office.  In order to closely supervise our children,
please follow the procedures below when signing in. There will be no parents or visitors for lunch
during standardized testing weeks (ITBS, COGAT, and Milestones).

· Sign in and obtain visitor’s badge/lunch slip and identify yourself to the office staff.
· Wait outside the cafeteria for your child’s class to arrive at the cafeteria doors.
· Must provide photo ID and be listed on student card to join student for lunch.
· Eat with your child only at the visitor’s table or in the courtyard. No friends/classmates.
· Respect the designated 25-minute lunchtime so your child does not miss instruction in the
classroom.
· After eating, make sure you return your child to the cafeteria so he/she may join his/her class for
dismissal.

ATTENDANCE

School attendance is important because it underscores the significance of learning and the
importance of obtaining an education in our society. It teaches students responsibility and develops a
work ethic. Regular attendance in school helps develop good habits that will carry over in life. Good
attendance correlates very strongly with improved grades in school. School attendance is the

responsibility of both parents and students. A minimum level of attendance is required for attainment
of the Academic Knowledge and Skills (AKS).  Attendance impacts the individual but also the CCRPI
score of the school. When a student is absent from school, documentation such as, a note signed* by
the parent/guardian or a doctor’s excuse stating reason for absence is needed within 48 hours of
return.  *an e-mail will also be considered a signed note

STATE LAW REQUIREMENTS:

Students will be excused from school under the following circumstances:
1. Personal illness or attendance in school endangering a student’s health or the health of others.
2. A serious illness or death in a student’s family necessitating absence from school.
3. A court order or an order by a governmental agency, including pre-induction physical examinations
for service in the armed forces, mandating absence from school.
4. Observing religious holidays, necessitating absence from school.
5. Conditions rendering attendance impossible or hazardous to student health or safety.
6. Local boards of education shall count students present when they are serving as pages for the
Georgia General Assembly.
7. Public School students whose parent or guardian is in military and who is being sent overseas for
active duty are allowed five excused absences per school year for the day or days missed from
school to visit with his or her parent or legal guardian prior to such deployment or during leave.
Absences shall not penalize student grades if the following conditions are met:
1. When a student is absent from school, documentation such as, a note signed* by the
parent/guardian or a doctor’s excuse stating reason for absence is needed within 48 hours of return.
*an email will also be considered a signed note
2. Make up work for excused absences was completed satisfactorily.
3. A grade of 70 or above has been earned in the course work. Students may be permitted to make
up work when absences are excused. Make up work for approved pre-arranged absences may be
permitted. Procedures for doing so may be acquired from the local school. All other absences
including those that are prearranged are unexcused. When students are suspended short term (1-10
days), work missed will not count for or against their final grade.
4. Suspended students shall make up those tests and assignments that the teachers determine will
have an impact on the student’s final grade and mastery of course content. Assignments that the
teacher does not require to be made up will not count toward a student’s final grade. Students are
responsible for making arrangements and completing make up work within the timeline specified by
the local school.

Students who are enrolled for the current school year who do not attend school for 10 consecutive
days and the school is not notified of the absence by parent/guardian are considered withdrawn.
These students may be dropped from the school’s rolls after attempting to notify the parent or
guardian.

Students who are registered in school, but are not attending, and do not have permission to be
absent from school are considered to be truant.  See Gwinnett County Public School Handbook for
Georgia Truancy Law and regulations.

Students who have emergencies necessitating their absence from school for a portion of the school
day must have been present for the majority of the school day in order to be included in the average
daily attendance count. When there is a cause necessitating students to be released from school,
they may only be released to their parent(s), to a person properly identified to school authorities or
upon request by letter or telephone call from the parents.

5



-------------

PROCEDURES FOR COUNTING STUDENTS PRESENT FOR PARTIAL DAY:

Elementary school students must attend for at least the equivalent of half the school day to be
counted present for the whole day. This does not have to be continuous time.

GWINNETT COUNTY CRITICAL ATTENDANCE LIST:

If your child is absent 10 or more days, your child’s name will appear on the Gwinnett County Critical
Attendance List.

ELECTRONICS

Students are not permitted to bring devices to school unless the teacher has asked students to use
the device for BYOD activity.  Parents must have BYOD document signed prior to.

*Students who bring devices to school will be responsible for them.  The device must be kept in the
student’s backpack and may not be used on the bus or in the classroom until the teacher allows it.
*The device may only be used by the student listed and may not be shared.
*Devices may only be used for teaching and learning. Students will be responsible for choosing
appropriate reading material.
*Students will not be allowed to play downloaded games at any time.
*All devices will be used in a manner consistent with the district’s Acceptable Use Policy.
*All wireless functions must be turned off while at school or on the bus.  Students will not be allowed
to connect devices to GCPS networks or to access/download inappropriate materials while at school.
Noncompliance with this rule could result in the confiscation of the device and/or disciplinary action.
*Gwin Oaks Elementary will not be responsible for maintenance, damage, loss or theft of students’
personal devices.

Students are not allowed to use a cell phone during the school day or during their bus ride to and
from school.  All cell phones must be turned off and out of view during the school day unless being
used as a BYOD device.  If being used for instruction, only WiFi can be used, not cell service.  Cell
phones that are confiscated for inappropriate use during the course of the academic day must be
retrieved by the parent/guardian of the student.

PROCEDURE FOR MAKE-UP WORK

It is the responsibility of the student to make up work following an excused absence.

If your child will be out 2 or more days due to illness or family emergency, please call the office before
8:30 a.m. and request the assignments for the projected number of days.  Pick up the assignments in
the front office the following day.  If your child will be absent for only one day, the work can be made
up when your child returns.

Unexcused absences for vacation and family outings are strongly discouraged. Teachers will not give
assignments in advance for unexcused absences.  The work will be made up when your child returns
to school.

EMERGENCY CLOSING OF SCHOOL

In the event of severe weather or a mechanical breakdown, schools may be closed or hours changed.
Radio station WSB will announce school closings between 6 a.m. and 6:30 a.m..  If no report is
heard, school will be in session.  The same conditions may also necessitate early dismissal. Please
do not call the school. Telephone lines must be kept open for emergencies.

EMERGENCY DRILLS

Fire, tornado,evacuation and emergency lockdown drills and evacuation are held at intervals
throughout the school year.  Emergency instructions are posted in the classroom.  The children will
practice walking quickly and quietly to the designated areas.

CHANGE OF ADDRESS/PHONE NUMBER/EMAIL ADDRESS

Parents are responsible for notifying the school office of any change of address, phone number, or
email address.  The school cannot be held responsible for failure to communicate if it is not informed
of changes.  This applies not only to home phone numbers, but also to business and emergency
phone numbers of parents or neighbors.

BIRTHDAY INVITATIONS

Children's birthdays are very important, and we recognize their importance.  Should you be planning
a birthday party at your home and intend to invite either all the girls or all the boys in your child's
class, or both, then you can send the invitations to school.  If, however, you are only inviting a select
few, then the invitations must be mailed.  Children's feelings get hurt when they are excluded, so
please make every effort to abide by this.  If you bring birthday snacks for your child's class, they will
be served during snack time or at lunch.  No balloons, games, activities, or parties will be hosted at
school for student birthdays.

PICTURES
School pictures will be taken two times during the year. Individual, class, and casual shots are
optional and are offered as a service to the students and parents.

CELEBRATIONS

Gwin Oaks Elementary will have two school parties per year--winter holiday and end of the year.
Specific information concerning these two events will be sent at a later date. All parties must
conclude by 1:30 p.m.

CLINIC INFORMATION

Gwin Oaks has a clinic where children may go if they are hurt or sick. It is located next to the office
and is open everyday from 7:45 a.m. to 2:45 p.m. If deemed necessary, parents will be notified to
come for their child. If both parents work, it is important that arrangements be made so that the child
can be picked up and proper medical attention can be administered. PLEASE PROVIDE CURRENT
TELEPHONE NUMBERS AS WELL AS EMERGENCY CONTACTS.
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SCHOOL DRESS CODE
Students are expected to dress in a tasteful manner appropriate for school and weather. Hats are to
be worn outside only unless a specific day has been designated. Students wearing skirts, shorts or
dresses shorter than mid-thigh will be asked to change.

Additionally, the Board of Education specifies in their policy Manual, Policy JCDB Student Dress
Code, the following statement:

The wearing of or absence of any item of clothing that will distract from the learning process of other
students, or offensive words, and/or design, and/or the advertising of drugs or alcoholic beverages
will not be tolerated. If a student comes to school in clothing which creates a disruption in the
learning environment, and is in violation of any of the above stated rules, he/she will be asked to call
his/her parents to bring something more acceptable.

SCHOOL NUTRITION AND MEAL CHARGES

The breakfast and lunch programs are vital parts of health education at our school. A nutritious
breakfast is served daily from 7:45 a.m. - 8:10 a.m.

Elementary school students will be allowed to charge up to $11.25. A charge notice will be completed
for each occurrence and notification will be sent home to the parent/guardian through the student.
Additionally once the charge limit has been met, the parent/guardian will be notified by the local
school via phone call, letter or email.  Charging for meals will not be allowed after April 30th.

BROOKWOOD CLUSTER CONCEPT

Gwin Oaks is part of the Brookwood community of schools referred to as the Brookwood Cluster.
Craig Elementary, Head Elementary, Brookwood Elementary, Five Forks Middle, Crews Middle and
Brookwood High are our cluster schools. The cluster concept is intended to strengthen the sense of
community from elementary to high school and to involve all members of the community in our efforts.

READING LOGS
Each child is expected to read for 20 minutes each night and return their reading logs each Friday or
Monday (depending on the child’s teacher’s schedule). Students who turn in reading logs every week
will be recognized at Awards Day and will be invited to attend a 100% celebration in the spring.

LOST AND FOUND

Articles are kept for a period of time after being found and may be reclaimed. All unclaimed articles
will be donated to charity at the end of each month. Lost and found is located in the back hallway..

TRANSPORTATION

Car riders, walkers, and daycare riders are dismissed at 2:45 p.m.  Walkers are dismissed at 3 p.m.
Students who ride the bus to school may not ride a different bus home unless there is an emergency.
Buses begin to be called at 2:45 p.m. in the afternoon. The school staff supervises the loading and
unloading of the buses, the walkers while they are on school property, and the loading and unloading
of car riders and day care riders.  Car riders may only be dropped off and picked up at the designated
location. Students MAY NEVER be dropped off in the parking lot.  Students arriving after 8:15

a.m. MUST BE WALKED INTO THE BUILDING BY AN ADULT AND SIGNED IN THROUGH THE
FRONT OFFICE.  Students not picked up by 3 p.m. will wait in the office and an approved adult will
need to sign the student out.

CHANGES IN STUDENT TRANSPORTATION

Parents must request in writing DAILY to their classroom teacher if there is a change in the normal
procedure for dismissal of their child. The teacher will retain the original parent note for his/her
records. Also, the teacher will communicate this procedure to substitutes in the substitute folder and
to parents at registration and at open house. For the safety of our students, we will NO LONGER
accept phone calls changing student afternoon transportation. If you are picking your child up
PRIOR to dismissal, you must check them out from the office by 2 p.m.

STUDENT TRANSPORTATION

STUDENT BEHAVIOR MANAGEMENT PLAN
One of Gwinnett County Public School's goals is that students, employees, and visitors, will feel safe
and secure in and around the schools. This includes riding on a school bus. The Behavior
Management Plan is a three-part program that helps the bus manager to achieve that goal by
maintaining appropriate student behavior on the school bus. It consists of: 1) Prevention, 2)
Intervention and 3) Consequences. The bus manager administers the first two steps. The school
administrator or designee administers the third step (consequences).
Prevention: Prevention steps are used by the bus manager to educate the students about safe and

appropriate riding behaviors, clarify the bus managers expectations for the students, and assist
students to successfully demonstrate safe riding habits every day.

Intervention: Intervention steps are used by the bus manager to help the student and/or parent to
stop unsafe or inappropriate behaviors or habits while assisting students to identify the
appropriate habit or behavior.

Consequences: If prevention and intervention steps are unsuccessful at improving the student’s
behavior or safe riding habits, a bus discipline form is submitted by the bus manager to the
school administrator. The school administrator is then responsible for assigning appropriate,
effective consequences for the student's inappropriate behavior in an effort to affect the
necessary improvement.

PREVENTION

Expectations: Bus managers should clearly communicate expectations and reinforce as needed.
Expectations should be based on bus rules. Bus managers will learn the name of each student and
their stop location. Students will be assigned seats as part of the prevention step. Assigned seating
will help with:

· Ownership of property surrounding the student's seat area.

· Knowing if a student is/was on board.

· Knowing who is on board for emergency purposes.

· Emergency evacuation procedures.

· Increases structure, routine and consistency.

------
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School Bus Rules: Students will annually receive instruction in safe bus riding procedures. Bus
managers will read bus rules to students starting the first day of school and repeat monthly to
enhance the safety of the children being transported. When a bus manager talks about the bus rules,
they should offer practical examples to help them be more consistent. We encourage all

The following School Bus Rules are posted on all GCPS school buses and printed in all school
handbooks:
1. Students will follow directions of the manager.
2. Students should be at the bus stop 5 minutes before the bus arrives, waiting in a safe place, clear
of traffic and 10 feet from where the bus stops.
3. Students will wait in an orderly line and avoid playing.
4. Students will cross the roadway in front of the bus after the bus has stopped, they have looked at
the manager for a hand signal, and they have looked in both directions for traffic; left, right, left.
5. Students will signal the manager with a waving motion if something is dropped and wait for the
manager to give a signal before picking up object.
6. Students will go directly to assigned seat when entering the bus. Keep the aisles and exits clear.
7. Students will remain properly seated, back against the back of the seat, bottom against the bottom
of the seat, and keep hands to themselves.
8. Students will not eat, drink, chew gum, or bring tobacco, alcohol, drugs, or any controlled
substances on the bus.
9. Students will not carry animals, glass objects, nuisance items, hazardous materials, or weapons
onto the bus.
10. Students may carry only objects that can be held in their laps.
11. Students will refrain from using loud voices, profanity, and/or obscene gestures, and respect the
rights and safety of others.
12. Students will not extend head, arms, or objects out of the bus windows.
13. Students will be totally silent at railroad crossings.
14. Students will stay seated until time to get off the bus. The open door is the signal to get up from
the bus seat.
15. Students must provide a written note, signed by a parent/guardian and a school official, giving
permission to ride a different bus or to get on or off at a different bus stop location.
16. Students will keep their bus clean and in good, safe condition.
17. Students shall be prohibited from using any electronic devices during operation of a school bus,
including but not limited to cell phones, pagers, radios, tape or compact disc players; or any other
electronic device in a manner that might interfere with the school bus communications equipment or
the school bus driver’s operation of the school bus.
18. Students shall be prohibited from using mirrors, lasers, flash cameras, or any other lights or
reflective devices in a manner that might interfere with the school bus driver’s operation of the school
bus.

INTERVENTION
Bus managers may use the interventions listed below during the intervention step of the process. A
minor offense is considered inappropriate or unsafe student behavior that may be improved with
minor assistance from the driver.
Mandatory Seat Assignment: Every student will be assigned a seat and those seat assignments will
be maintained by the driver on a seating chart. (The assignment of seats at the beginning of school is
part of the prevention step and considered the first step of the "Student Behavior Management”
process.)
Verbal Reminder: Bus managers will remind the student of the bus rule(s) not being followed.

Talk privately with student: Bus managers will let the student know inappropriate behavior and what is
expected from them.
Reassign Bus Seat: Bus managers will separate the students involved in the inappropriate behavior.
Parent/Guardian Courtesy Call: Bus managers will call the parent/guardian to notify them of the
student’s' inappropriate behavior, with a request for help to achieve appropriate behavior.
Parent/Guardian Notified in Writing: Bus managers will complete a Parent Notification Form, which
includes written documentation of the student’s’ inappropriate behavior, with all steps taken by the
manager documented on the form. The form will be taken home by the students to be signed by
parent/guardian and returned to the bus manager within two school days. A phone call to the
parent/guardian should be made if form is not returned by the second day.
All of the above steps may be bypassed depending on the severity of the inappropriate behavior.
Bus Discipline Form will be sent to School Administrator if:
1. Behavior escalates beyond a driver's control or is not improved after using the appropriate
intervention steps.
2. Major offense violations that should be considered major offenses include, but are not limited to the
following:
a. drugs (includes alcohol, cigarettes, lighters)
b. throwing objects off the bus
c. fighting (trying to intentionally hurt someone, riot pushing, or shoving)
d. weapons, dangerous instruments, and explosive/implosive devices
e. threats (verbal and physical threats)
Documentation: Bus manager will maintain daily written documentation of all occurrences in the
Transportation Logbook.

CONSEQUENCES
When student behavior escalates beyond a driver’s control or is not improved after using the
appropriate intervention steps, the following actions will be taken. In such cases, the bus manager will
submit a bus discipline form to the school office. A school administrator will determine the
consequences for student misconduct on the bus, which may include such actions as a student
conference, a parent conference, and/or suspension from the bus.

SCHOOL BUS EMERGENCY EVACUATION PROCEDURES
Students will annually receive instruction in emergency evacuation procedures. Bus managers will
read bus emergency evacuation procedures to students starting the first week of school and conduct
a simulated bus evacuation drill, with monthly reviews to enhance the safety of the children being
transported. The evacuation process will be held only on school grounds. Students will be evacuated
from a bus ONLY when they are in more danger on the bus than they would be outside the bus. All
students will be trained on how to safely evacuate a bus. Bus managers will appoint and train bus
emergency helpers starting the first week of school. A permission slip will be sent home for
parent/guardian to sign and return. We encourage all parents to help instill in their children the
importance of participating in the bus evacuation drills and taking the drills seriously.
1. Leave all personal items on the bus seat.
2. Unload one seat at a time.
3. If possible, exit through the front and rear doors at the same time. Use the red line in the ceiling of
the bus as a guide.
4. Students seated in front of the red line will exit through the front door. All students should follow
helper #1, who will open the front door and lead the students at least 100 feet from the bus. Students
should walk at a 45-degree angle away from the bus.
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5. Students seated behind the red line will exit from the rear or side emergency door. Helper #2 will
open the emergency door, exit and hold the door open.
6. Helpers #3 and #4 will exit the bus, hold one arm upward, making a fist for the other students to
hold onto for balance as they bend their knees and jump to the ground.
7. Kindergarten and first grade students should sit down and scoot down to the ground. Students in
other grade levels may choose to sit down to exit the bus.
8. If students cannot exit through the rear or side door, everyone should exit through the front door of
the bus.
9. If students cannot exit through the front bus door, everyone should exit through the rear or side
door.
10. Stay together until permission to leave has been given by a police officer or a person from the
Gwinnett County Public School System.
Additional Emergency Exits Are:
Roof Hatches
Side push out windows
Windshield
Side emergency door
Other windows encased in black rubber gaskets

STUDENT RESPONSIBILITY

The faculty at Gwin Oaks is committed to the idea of enhancing a child’s self-worth, self-concept, and
self-reliance. A safe and secure environment is provided in which a consistent and fair set of rules
and schedules is implemented and maintained. The faculty also believes that every student at Gwin
Oaks should display these behaviors:

1. Responsibility
2. Concern for Others
3. Cooperation
Kindergarten-Fourth Grade will recognize students throughout the year and will culminate in an
awards presentation during the end of the year classroom celebrations. Fifth Grade students will be
recognized for academics and citizenship at a grade level awards assembly during the last two weeks
of school.

The Gwin Oaks staff believes that in order to establish a positive learning environment, fair, firm, and
consistent management practices must be implemented and maintained. In each classroom rules and
a hierarchy of consequences are developed and established. School wide expectations for student
behavior are:
I will respect others and myself at all times.
This means: I will not call people names. I will always tell the truth. I will not talk back to anyone. I will
respect others by conducting myself in a quiet and orderly manner. I will obey directions from adults. I

will not touch anyone inappropriately.
I will be prepared for ALL of my learning activities.
This means: I will be on time and bring all of my needed supplies each day. I will dress appropriately. I
will return school materials - homework, Friday Folder, library books, etc. - on time.
I will do nothing to hurt others or myself at any time.
This means: I will not run in the building, to and from the bus, in lines outside, in the courtyards, in the
cafeteria, or anywhere else that is not safe. I will not play dangerously in any way. I will not fight or hit
anyone at any time. I will not bring to school any objects that could prove to be potentially dangerous
such as weapons or other dangerous instruments, drugs, tobacco, or alcohol. I will follow all
transportation safety rules while on the bus.
I will respect my property and the property of others at all times.
This means: I will not steal. I will treat the property of others with care. I will not mark on the walls or
furniture of the school. I will not destroy any school or bus property.

STATEMENT OF STUDENT MISCONDUCT
Rules are designed to notify students as to the types and range of behaviors that are unacceptable;
nevertheless, every specific variation of the prohibited behavior may not have been included.
Consequently, students should expect to be disciplined for misconduct that is obviously inappropriate.
A specific rule need not be written for every conceivable variation of behavior that directly affects the
orderly mission of the school.

CONSEQUENCES OF STUDENT MISCONDUCT
Local school administrators have broad discretion to determine consequences for student misconduct
at the local school level. The range of consequences for misconduct assigned by a local school
administrator may include without limitation, student conference, student action plan, parent
conference, before or after school detention, modified day, in-school suspension, Saturday school, or
out-of-school suspension. A student could be referred to a Student Disciplinary Panel hearing, which
may result in long-term suspension or expulsion and, depending on the severity of the offense, Safety
and Security may be contacted for referral to law enforcement officials.

STUDENT CONDUCT BEHAVIOR CODE
The purpose of the Gwinnett County Public School Student Conduct Behavior Code is as follows:
To ensure an environment for teaching and learning which is protected from disruption and
harassment.
To provide information to students and parents about rules and regulations (expected student
conduct) of the school system and possible penalties for violations of these rules and regulations.
To provide uniform administrative and disciplinary procedures in the local schools.

---------
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ELEMENTARY MODIFIED VERSION OF STUDENT CONDUCT BEHAVIOR CODE
The following rules apply when a student is:
a. On the school grounds;
b. Off the school grounds at a school activity, function, or event;
c. En route to or from school; or
d. Off the school grounds while the student is in attendance at any school function; or is otherwise
subject to the jurisdiction of school authorities.
1. Each student will not interrupt learning and teaching.
2. Each student will not damage or attempt to damage or take or attempt to take the property of the
school.
3. Each student will not damage or attempt to damage or take or attempt to take the personal
property of others.
4. Each student will not threaten, hit, kick, bite, bump, push, pull hair, pinch, hurt or use disrespectful
language with staff (administrators, teachers, bus drivers, etc.)
5. Each student will not bully, threaten, hit, kick, bite, bump push, pull hair, pinch, hurt or use
disrespectful language with other students or any other person not employed by the school.
6. Each student will not possess or use weapons, whether assembled or disassembled (guns,
including toy guns, knives, firecrackers, etc.) whether toy, operational or not operational, if a person
could reasonably perceive the object to be a weapon or if the object is a destructive device.
7. Each student will not possess, use or distribute alcohol or drugs or any substances they represent
to be alcohol or drugs.
8. Each student will not disobey directions or commands of teachers, principals, bus drivers, etc.
9. Each student will not expose or touch himself, herself, or others inappropriately, including private
areas of the body.
10. Each student will not miss school or class without an excused absence.
11. Each student will not exhibit unsafe and/or inappropriate conduct at any time.
12. Severe or repeated violations of school rules may result in a parental conference and/or a
discipline review committee meeting and Security may be contacted for referral to law enforcement
officials.

STUDENT LUNCHROOM EXPECTATIONS
Remain in your seats with your legs under the table
Ask appropriately for an item that you need from the baskets on the table
Talk only with your elbow partners
Keep your area clean
Raise your hand if you need assistance
Ice Cream will be sold every Friday
Line up area is a silent zone
Students should not return to the classroom for ice cream money.

CAR RIDERS
Cars may not line up in car rider line or on Gwin Oaks Drive prior to 7:30 A.M. and 2:30 P.M.
Cars should never block driveways or side roads at any time. Car rider numbers must be
present or photo ID will be required.
STUDENT ACCIDENT INSURANCE
If you are interested in purchasing insurance for your child, please visit the Gwin Oaks website for a
link to the necessary forms.

DRUG-FREE SCHOOLS FOR STUDENTS AND EMPLOYEES

The Gwinnett County Board of Education is committed to ensuring the highest possible standards of
learning as well as the safety, health, and well being of its students and employees. The Board of
Education recognizes that establishing a drug-free environment encourages student and employee
productivity and promotes the accomplishment of the school system’s mission and goals. The Board
of Education declares the following:
a. The use of illicit drugs and the unlawful possession and use of tobacco and alcohol is wrong and
harmful.
b. Standards of conduct prohibit the unlawful possession, use, manufacture, distribution, or
dispensation of illicit drugs, tobacco and alcohol by students and employees on school premises, in
school vehicles, or as a part of any school sponsored activity. Compliance with these standards is
mandatory.
Disciplinary actions, up to and including expulsion and referral for prosecution, will be imposed on
students who violate these standards of conduct.
As a condition of employment, employees will:
abide by the terms of this policy
understand that disciplinary sanctions up to and including termination of employment and referral for
prosecution will be imposed on employees who violate these standards of conduct;
find specific disciplinary sanctions for violations of this policy in the Gwinnett County Public Schools’
GAM policy;
Notify the Gwinnett County Public Schools in writing of any criminal drug statute conviction for a
violation occurring in the workplace no later than five calendar days after such conviction.
Information about drug and alcohol counseling, rehabilitation and reentry is available to students and
employees through school counselors, administrators, Staff Benefits/Risk Management Office. A copy
of this policy shall be provided to all students, parents, and employees.
This notice is being distributed in accordance with the National Drug-Free Schools and Communities
Act.

STUDENT COMPLAINTS AND GRIEVANCES

The Gwinnett County Board of Education is committed to providing an environment free of sexual
harassment and all forms of discrimination on the basis of race, color, religion, gender, age, national
origin, or handicap. If a student believes he/she is being mistreated on account of procedure outlined
in Procedure P.JCE which is summarized as follows:
Step I If a student has a complaint of discrimination or unfair treatment he/she should report concerns
to the principal, the local school’s Title IX coordinator, teachers, counselors, or other school
administrators. IF a student is not satisfied that a complaint presented to a member of the school staff
has been resolved satisfactorily, the student or his/her parent may request a meeting with the
principal following which the principal will inform the parent in writing of his/her decision on the
complaint.
Step II If after meeting with the school principal, the student is not satisfied with the principal’s
decision, a written appeal may be submitted to the School Improvement Team Member for that school
within ten working days of the receipt of the principal’s decision. The appeal must give specific
reasons for reconsideration, state precisely the reasons for dissatisfaction with the principal’s
decision, and be limited to the matter under review.
Step III A Complaint may be reviewed by the district Title IX coordinator.

----------
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SECTION 504 OF THE REHABILITATION ACT OF 1973

Section 504 is an Act that prohibits discrimination against persons with handicaps in any program
receiving federal financial assistance. The Act defines a person with a handicap as anyone who: (1)
has a mental or physical impairment which substantially limits one or more major life activities (major
life activities include activities such as caring for oneself, performing manual tasks, walking, seeing,
hearing, speaking, breathing, learning, and working); (2) has a record of such an impairment; or (3) is
regarded as having such an impairment.
In order to fulfill its obligation under Section 504, the school district recognizes a responsibility to
avoid discrimination in policies and practices regarding personnel and students. No discrimination of
any person with a handicap will knowingly be permitted in any of the programs and practices of the
school system.
School districts have the responsibility to identify, evaluate, and if a student is determined to be
eligible under Section 504, to afford accommodations providing access to appropriate educational
services.

GWIN OAKS SCHOOL COUNCIL

Georgia A+ Education Bill outlines the duties of School Councils in each school in the state of
Georgia to serve as an advisory body to the principal on issues such as curriculum, school goals and
priorities, budget, and preparation or distribution of data to the community. The School Council is
composed of parents, teachers, business representatives, and the principal. All parents and
community members are welcome to attend the scheduled school council meetings.

GRADING POLICY

Our goal is to use a broad range of assessments from traditional tests to authentic performance
assessments to assign grades which reflect mastery of the AKS. If students are not successful on a
test or quiz in any subject (score of 69 or below), the teacher will give one reassessment. Parents will
be notified of the original grade and of the date of the reassessment. The reassessment will replace
the original grade unless the original grade is higher than the reassessment grade.

-------
FIND THE current CALENDARS ON THE LINK BELOW

GCPS Calendar
Gwin Oaks Calendar
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https://www.gcpsk12.org/Page/24152
https://calendar.google.com/calendar/embed?src=gwinnett.k12.ga.us_asteop7fl1n6r6ieenin3loefg%40group.calendar.google.com&ctz=America%2FNew_York
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